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I {71 Kinds of leave

94 2574 BiE /B B 2574 BiE/EE
sick leave wiR EUIER ; B4 EEER | was sick. paternity leave e ER HBEBIR
e SR L EEmCtE s
sick day i ( I need to take a sick day. annual leave FEo% E g FEOREZs
x) [V vacation days
- . L iz PTO (paid time P 2 A = A ~gy
personal leave =R I ; EHIEORE:R a personal day off) R EENGRERRA
personal day ig % (= L3t - I'm taking a personal day. comp time IR INHTR A AGIRIR
o LR, ; ZEERE excused for a N I'm taking a half day on
" ez 0= 7 == I 1=y
official leave 20 school event a half day BHER Friday.
N EEREE B - =WH . RE
:c:::e:vement 2 ASIMEREE excused absence gfﬁxﬂﬁ it giﬁa BIEEER RRE
maternity leave {8 She's on maternity leave. unexcused IE: B - IRFEBRMIER
absence
g 2=
| s @haA Verbs
94 2574 Bi&/ B B 2574 &/ EE
take aday off  F—KI{R& =EA - £ 25T be off ™M~ RFE I'm off today. 5 RsAR
take Friday off EHiFER - EHXERNETH be outsick 4 FEIZ K EHE - EEHET - O
::fk foraday FOER IRF SO leave early B3R Can | leave early today?
ask for leave #FR (EX) TE-2AX; OEFP0H be late ER NEaEH
o SRR P D y— e i -
call in sick B ¥R - ERELE be tardy EE (BRFAE) EFSERHRELIERNT
3
be absent BAE -8 E# - He was absent today.  skipclass ;% HEARE - OFF (thaR cut class)
. . § She missed school on be EERR - BERS
] £3 2
miss school WELE Y - excused - May | be excused?®
miss class TRER B - KENEREEER
| 5Bt 7 B Reasons
34 2574 BiE/ FE 34 2574 B/ EE
I have a fever. R have a fever » A Im | have a doctor's appointment AEER (B appointment =8
' T fever PP M) - 4 ek
LS . BEH B
I have a cold. RRE —RRRKE I'm going to see a doctor. REXEEE - BELR seea
T e doctor
BKETR JUNEEN . : R - .
I have the flu. — flu BIEEE N the I have a dentist appointment. KREESE - dentist=Z51E&&
lhave a BT stomachache 2—1 N hurt BIBERNER
stomachache. PEARS = Ihurt my ankle. KRS T - hurt
I have a headache. ETESE o headache th2—fE=  We're going on a family trip. 3‘1},1[’32%2%%)5’& Eo B
T o
Ih £33 = s =
throat, . sore=ff I have a family matter. FIEES - R Y
thaveacough. B coughMghtBl]  GITRTEPTINN  mansmAR. L FummED
Ithrow up. BT - 8 ; vomit EEBSIEZ There's o family emergency. RIEEZE o BB SEE

o
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I B AR5 At school

£ 25 &/ 8 54 354 &/ EE

attendance HERE - B take attendance=24%  makeup thework HEBEINRE - HEE  BiI=E make-up work
absence note ERI% REBHRERN make up a class FHER HEHNRER

doctor's note BE A SAR SRBE A SO FRAY missed work TRER AR RV IHER Can | get my missed work?
make-up test wWE Hia o PEEETR the schoolnurse  Z2NGEIRAT TRER RO ZERAD

make up the test % (#77) 5 oHE the front office BRI AE EEERBRZFITHRER

I IEA B At work

P st ik / % 3t ik /
requesttimeoff  HIENE ARG LIHE Ut of office a PR mai tyrmE

leave request B[S submit a leave request cover for me HEAH Er?gaé%u cover for me on
approve Bk vy manager aproved ™y workfromhome XL  FASHRIBEELIER
:;Iflﬁ!:ceef)ut of the zTEmQ MNELEEEEE be back BB A= Il be back on Monday.
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